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Exhibitor Package for Eco Expo Asia 2024
BPFER(RIEEE 2024 (ZRBEEH)

Dear Exhibitors,

ERERE:

Thank you for your participation in the Eco Expo Asia 2024. Please note the items listed on the Index Page will
be included in your exhibitor package. The Exhibitors’ Manual and Order Forms have also been uploaded to the
fair website www.ecoexpoasia.com. If you have any questions, please feel free to contact our colleagues below.
Rt BEARSMERRRIEE 2024, FEREIEN [ &S5RI WHMEERREE 2. SRETAINESERY
www.ecoexpoasia.com T# [ ZREFM | EFMA. MBEMERE, FERUATREEHLS.

Thank you for your attention and wish you every success in the Expo.

AL RERIN!

Hong Kong Trade Development Council & Messe Frankfurt (HK) Ltd.
BEEIERE R tHRERE &EB ARLR E/L

Hong Kong Trade Development Council HHEES5%RE

Name & Tel E|iE Email EE}
gﬂﬂi;%%klh\\;vﬂ“ (852) 2240 4494 kiki.oy.wu@hktdc.org
g’%g%sgﬁ?g (852) 2240 4411 jason.wc.ng@hktdc.org
%?g;;;gﬁ\'ﬁzzeto (852) 2240 4010 crystal.ty.szeto@hktdc.org
?ﬂffé%j\r% Ho (852) 2240 4869 cherry.sn.ho@hktdc.org
%}gj‘g'ﬁ‘am (852) 2240 4811 josie.tk.lam@hktdc.org
,'lﬂﬁfj;ﬂfsﬁtt‘fﬁr;g”'e Tang (852) 2240 4622 stephanie.sp.tang@hktdc.org
Py
';"Esig'fj'\gﬁheung (852) 2240 4469 yuki.yy.cheung@hktdc.org
Messe Frankfurt (HK) Ltd ZHRERE (F8) GRAF

Name & Tel E:E Email EEf
I%/;sz.ﬁl?fanélmque Kwan (852) 2238 9903 dominique.kwan@hongkong.messefrankfurt.com

* Venue: Exhibition Hall 3 & 6, AsiaWorld-Expo, Hong Kong International Airport, Lantau, Hong Kong
HhEL: FAEKIRLEEBPFHISIMNEPREERE 3 58K 6 SRR SR

Fair Dates Opening Hours Buyer Registration Hours
REBH RSB el ERBhHE

30 Oct — 1 Nov 2024 (Wed — Fri) 10:00am — 6:00pm 9:30am — 5:30pm
10B30Z11HA1H (EBH=Z5H) EF 10 B ZTF 6 BFIE LFF IR0 NETF 5305
2 Nov 2024 (Sat) 10:00am — 5:00pm 9:30am — 3:30pm

11 B 2H (E&7) EHF 10 ZE T4 5 BFIE FHF OR300 P ETHF 3305

Note: Exhibitor Badge will be sent separately later.
FELE: ERALIFEEHEFHESRRE.

[Ref: Eco2024/1st Batch/Hong Kong Exhibitor]
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Item EFHRIEH

Exhibitor Online Manual
(Submission deadline for additional facilities & services: 17 Sept 2024)

SRS T
(BESP I RARTE 52 B 1F HAY: 2024 £9 A 17 A)

Location of Eco Expo Asia 2024
BIPFIRIRIEE 2024 (L EE

Move-in & Move-out Schedule
135 K EEIGRFE R

e-Invitation for Buyers

moaas

BRETia

Nomination of Buyers for Hotel Sponsorship

BIEEBERER

Measures on Custom-built Participation

HRERIEH

Alteration of Standard/Basic/Premium Booth Structures (Deadline: 17 Sept 2024)
BITESURE/EARFRRE (BULLHA: 2024 £9 17 A)

Green Tips (for exhibitors)

RRNBTL(ERERE)

Fair Notices

REBS

Protection of Intellectual Property Rights (IPR)
R B8 & {RaE AN B AR I

Brochure of SME Export Marketing Fund
/N EHIGEER S /)T
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Circular (1) — Exhibitor Online Manual

Exhibitors’ Manual and Order Forms in PDF format can be downloaded at the Fair Website. Exhibitors
can read the rules and regulations of the Expo and the details for ordering additional facilities and
advertising and promotion opportunities.

Exhibitor Manual: https://www.hktdc.com/event/ecoexpoasia/en/exhibitors-manual
Order Forms: https://www.hktdc.com/event/ecoexpoasia/en/additional-facilities-services-order-form

* Remarks: Hardcopy will not be distributed

Kindly observe all the rules and deadlines specified on the Order Forms. Should you require any
further information or assistance, please do not hesitate to contact Ms Josie Lam of Hong
Kong Trade Development Council on (852) 2240 4811; Email: josie.tk.lam@hktdc.org or Ms
Dominique Kwan of Messe Frankfurt (HK) Ltd on (852) 2238 9903; Email:
dominique.kwan@hongkong.messefrankfurt.com.

Hong Kong Trade Development Council
Messe Frankfurt (HK) Ltd

BE (1) - SR™BEATM

FHHMAEE A POF lRVE R FMEEINERRFRFRN LB ER G, SRETNRHELFARS
FREHNEIARD, UKHFHAASREIRELERR. BEERERRES.

ZREEFM: https://www.hktdc.com/event/ecoexpoasia/tc/exhibitors-manual

BE IR EEERE: hitps://www.hktdc.com/event/ecoexpoasia/tc/additional-facilities-services-order-form

i EWMEERA T RIEREIFENRIARA .

AEBEIERAKEEINER ARFFERGER LTSI ELE 232 A . B EMEaEERE, FH
BESERE MIEH/E (F:E: (852) 2240 4811; EBER: josie.tk.lam@hktdc.org) SELEE = ERE
B (&%) ARARME)E (B5E: (852) 2238 9903; EEi:
dominique.kwan@hongkong.messefrankfurt.com ) B

HEEZERE
FHREREFE)BRLF
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Circular (2) — Location of Eco Expo Asia 2024
B (2) - BEFFRRIEEE 2024 (L EH

Eco Expo Asia will be held from 30 October — 2 November 2024 at Hall 3 & 6, AsiaWorld-Expo
coinciding with HKTDC Hong Kong International Outdoor and Tech Light Expo to be held from 29 October
— 1 November 2024.

B PSRRI E S 2024 F£10 A 30 HZE 11 B 2 HIR TMEPHEESE 3 555 6 SERAEERIT, 2024 £ 10
A 29 HZ 11 B 1 BETHWEEEESEFBBIEPH R BIAEERE.

Section Plan of AsiaWorld-Expo
I8 M R PR 198 B 6 U TH
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Circular (3) — Move-in & Move-out Schedule

STANDARD / BASIC /

CUSTOM-BUILT PARTICIPATION PREMIUM / DELUXE BOOTH

28 Oct 2024 2:00 pm — 10:00 pm

29 Oct 2024 9:00 am — 1:00 pm N/A

Booth Construction

29 Oct 2024 11:00 am — 8:00 pm

Booth Decoration All booths must be fully decorated by 8:00 pm

Move-In Exhibits 29 Oct 2024 (Please refer to schedule as printed on the Vehicle Pass)

Move-Out Exhibits 2 Nov 2024 (Please refer to schedule as printed on the Vehicle Pass)

Termination of 29 Oct—1 Nov 2024 7:30 pm
Booth Electricity 2 Nov 2024 6:00 pm
Booth Dismantling
including Additional 2 Nov 2024 6:30 pm — 12:00 midnight N/A
Lighting

1.1 Exhibitors’ Access

To allow preparation work for exhibitors during fair period, the exhibition halls will open for
exhibitors at 9:00am. All exhibitors are reminded to wear exhibitors’ badges when entering
the exhibition hall. No exhibitors under age 18 will be allowed to enter the hall.

1.2 Over-time Penalty claimed by AsiaWorld-Expo (AWE)

Exhibitors and / or their appointed contractors shall follow the move-in/out schedule. If the
exhibitors or their appointed contractors work after 12:00am on 28 Oct, 29 Oct and 2 Nov 2024,
they shall pay to the Organisers the over-time penalty claimed by AWE against the Organisers.
The rate of the over-time penalty for individual hall is listed on section 4.2.4 of the Exhibitor Online
Manual.

Hong Kong Trade Development Council
Messe Frankfurt (HK) Ltd
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Circular (4) — E-invitations for Buyers

For the sake of the environment, we encourage exhibitors to make use of the e-invitation to send to
buyers. A customised e-invitation will be provided to assist you in inviting your buyers to the Eco Expo
Asia 2024. The e-invitation will be sent to you in September. Your buyers can access to the buyer
online registration page on the official fair website through the e-invitation to register for free admission
badges.

Please contact Ms Josie Lam on (852) 2240 4811; Email: josie.tk.lam@hktdc.org or Ms Dominique
Kwan of Messe Frankfurt (HK) Ltd on (852) 2238 9903; Email:
dominigue.kwan@hongkong.messefrankfurt.com if you have questions.

Hong Kong Trade Development Council
Messe Frankfurt (HK) Ltd

HIRERE, RMEBEREEAETEXFRBFERSHEFIRKIEE2024. ETERFRIES
MOFRMANR, ERVUEEBHERMBRENETFEXFRESIIRSHLETALREERKERL.

mETMKER, 5 FTEESERBEMIES NE (F&E: (852) 2240 4811; & P :
josie.tk.lam@hktdc.org) HEFH RBRE (é%)ﬁﬁﬁ“??ﬁﬁ*d %8 (E:E: (852) 2238 9903; EE:

dominigue.kwan@hongkong.messefrankfurt.com ) Ej

BEESERE
ZHRERE(FE)BRLF
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Circular (5) — Nomination of Buyers for Hotel Sponsorship

Thank you very much for your support to the upcoming Eco Expo Asia 2024. To encourage buyers’
participation from around the world, we are offering hotel sponsorship program for selected new
overseas buyers to visit our fair.

In this regard, you are invited to nominate new buyers for our selection. We shall give you due credit
when extending the offer to the buyers and advise you the result of your nomination afterwards. Please
note, however, that we shall have the final discretion in selecting the buyers for extending the offer,
and that priority will always be given to those who have not visited our fair before.

To facilitate our preparation work, please make use of the nomination form attached and return by fax
or e-mail to the Organisers before 6 September 2024.

With the wide range of promotional programs, we hope that you will be able to capture the greatest
business opportunities at the forthcoming trade show. If you have any questions, please do not
hesitate to contact Mr Wayne Lau, Tel: (852) 2240 4585; E-mail: ecoexpo.visitor@hktdc.org.

Hong Kong Trade Development Council
Messe Frankfurt (HK) Ltd

B (5) - BEEBHERERE

R BARHBERRREE 2024 M. BATRSIEZEIERIIGE SLEGKETR, I
BAHR MBS T HZEAUEINNESR. Fitt, THHERE BTRZAENHER. WRESE
WEZR, #EWRILHREZARBENERESR, R, TIEETEEN SQRRIANER. FIiE
BEERGETRASHBRFRAEENEIINER, THHIBREREZE IR

BTHTENMET ENEEREE, 7 BETEZEREBRE, 1R 2024459 A 6 HAEEENEH
E PR EE?JJWJ@I%H%.%%%I«X BENFRINFIEAKE, BRIARESSE BARGE—EANE.
,—,iWEE’J*{:i; B, s¥1855= (852) 22404585 o T|EFZE ecoexpo.visitor@hktdc.org EL2I{EIH 5%

II:IO

BEESERE
ZRRERE(FE)ARLF
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To :  Hong Kong Trade Development Council HEEE S ERE

Attn YA :  Mr Wayne Lau ZIf#H5%4%

E — mail :  ecoexpo.visitor@hktdc.org

From S A : (Exhibitor Name 2 & & % )

Eco Expo Asia E|fSIRIRIHE 2024
30/10 - 2/11/2024
Buyers Nomination Form for Hotel Sponsorship /EE & E RS

Submission Deadline &} (- HEH
6 Sep 2024

Information of Nominated Buyer #¢#:E B X &}

Name of Company

ACIEL

Name of Person: Mr / Ms

BREA: BE//M B

Position B{\:

Office Address &) Hbiit:

Country EZX: Postal Code E}4m:

Company Tel A &) E&: Company Fax A E{EE

Company Email 2\ 5 EE:

Company Website 2\ ) 4@

Nature of Business 2\ 8] % 7%:

Products of Interest 5 HBZ & T

Please copy this nomination form for nominating more than 1 buyer. The offer is subject to sole
discretion of the Organisers. For further queries, please contact Mr Wayne Lau at tel. no:

(852) 2240 4585.

AREENERREE L ERIER . TIHHBRERLEEETN. WEEH, FHE

(852) 2240 4585 EAZI RIS E B4R -
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Circular (6) — Measures on Custom-built Participation

In order to enhance the overall safety and efficiency of the fair, new measures regarding custom-built participation
have been implemented since July 2009. We have summarized the changes below and would like to draw your
attention to them. You are strongly advised to go through the section 4 of the Exhibitors’ Manual for details.

Section Items

4.2 Information submission
Please note the deadline for submission of custom-built participation contractors’ information (Form 1),
construction drawings, lighting plan, site work deposit and insurance copy by 11 September 2024.
Otherwise, a late charge of HKD 3,000 (USD 400) will be charged to the Exhibitor / Contractor.

4.21 Plans & Design Proposals
Stands & 52 5m & <4.5mH 24.5mH or
temporary structures two-storey construction
Stages or platforms >1.1m & <1.5mH = 1.5mH
Suspended lighting truss <100 kg > 100 kg
& equipment
Self-standing speakers and / or lighting <2 5m 2 5m

towers

Verify stability of design

Verify stability of
bt y drawings & endorse

design drawings

Authorized Person /

Registered Structural Engineer structural calculations
(AP/RSE) should be deployed to Supervise construction works at site; verify stability
after completion by issuing structural safety certificate
Submit design drawings By email 4 original copies with
to Organisers by 11 September 2024 structural calculations™
Submit by dropping into
the collection box at 1. Structural safety certificate (refer to section 4.2.6)
Technical Services Counter 2. Fire services certificate (refer to section 4.2.8)
by 1500 hrs on 29 October 2024
Submit to Official Electrical Contractor Certificate of installation, inspection & testing
by 1500 hrs on 29 October 2024 (Form WR1) (please refer to section 4.2.7)

* Of which 2 sets will be forwarded to Director of Food & Environmental Hygiene at least
42 days before first show day as required by the Food & Environmental Hygiene Department for
applying Temporary Places of Public Entertainment (TPPE) license
* The Government Authorizes has the sole right to determine the safety of booth structure,
exhibitors and contractors should fulfil their comments at all times

Pursuant to Electronic Transactions (Exclusion) Order made under Section 11(1) of the
Electronic_Transaction Ordinance (1 _of 2000), the Director of Food & Environmental
Hygiene Department will not accept any electronic submission of plans.

Any alterations after drawing submission should be addressed to the Organisers and
relative parties for review.
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422

Site work deposit

Exhibitors / Contractors of Custom-built participation and of standard / premium booth requesting for early
move-in for booth decoration are required to lodge a site work deposit of which will be collected based on
HKD 300 / USD 40 per sgm. For two-storey construction stand, the site work deposit is doubled. However,
the minimum and maximum deposit amounts are HKD 5,000 (USD 667) and HKD 75,000 (USD 10,000).

423

Insurance

Contractors are required to carry out and maintain public liability insurance in respect of the contractor’s
liability for death or injury to any person, or loss or damage to property arising out of the performance of
the Services in a sum not less than HKD 10 million for any single claim, unlimited in aggregate. The
insurance should be maintained in force at all times during the move-in period, exhibition period and
move-out period, i.e. 28 October — 3 November 2024. The said insurance copy should be provided to
the Organisers by 11 September 2024.

Labour inspectors are authorised to check the contractors working for exhibitors / Organisers in the
Exhibition Venue at all reasonable times under section 72(1) of Employment Ordinance, section 45(1) of
Employees’ Compensation Ordinance and section 17L(1) of Immigration Ordinance. Relevant records and
documents should be arranged accordingly.

424

Hall rental charges for over-time move-in and move-out

Exhibitors and / or their appointed Contractors work beyond the time as specified by the Organisers during
move-in and move-out period, they should bear the over-time charges claimed by the Venue Operator
against the Organisers as follows:

Over-time Move-in (only applicable to last move-in day), i.e. working after 2400hrs
(midnight) on last move-in day. Charges will be calculated on multiple of hours and according
to the stand area assigned.

Stand Area Charges per stand per hour
Up to 50 sgm HKD10,900 / first hour; subsequent hour: HKD8,650 / hour
- 51-100 sqm HKD13,100 / first hour; subsequent hour: HKD9,750 / hour

" 101 -500 sgm HKD17,400 / first hour; subsequent hour: HKD13,000 / hour

Over-time Move-out, i.e. working after 2400hrs (midnight) on the last show day. Charges will
be calculated on multiple of hours according to the stand area assigned.

Charges per stand per hour for

Stand Area the day following last show day

Up to 50 sqm HKD10,900 / first hour; subsequent hour: HKD8,650 / hour
51 -100 sgm HKD13,100 / first hour; subsequent hour: HKD9,750 / hour
101 — 500 sgm HKD17,400 / first hour; subsequent hour: HKD 13,000 / hour




(\ s ECOEpopsa | EPLUS

30/10/2024 - 2/11/2024

425

Height Limit

Stand Construction Maximum Stand Height

Single-Storey Construction 4m

Two-Storey Construction 5m

Maximum stand construction height are depends on its locations. Please refer to the hall plan or check with
Organisers, if required.

426

Structural Safety Certificate

A structural safety certificate must be submitted for all Custom-built stands exceeding 2.5m in height, using a
hanging lighting truss and / or otherwise deemed required by the Organisers and / or the Venue Operator. All
stand constructions must be conducted under the supervision of an Authorized Person/Registered
Structural Engineer (AP/RSE) and he / she should verify the stability of the stand by completing structural
safety certificate.

The mentioned certificate above (together with structural calculations, where applicable under section 4.2.1)
should be submitted to the Organisers at Technical Services Counter by 1500 hrs on the last move-in day,
i.e. 29 October 2024. The Organisers will forward the original to the Venue Operator. If this rule is not
observed by 2200 hrs on the last move-in day, the Organisers and / or the Venue Operator reserve the rights
to prohibit all access to the Stand throughout the fair period.

Exhibitors must accept full responsibility for the safety of the Stand and comply with the Construction Sites
(Safety) Regulations (Chapter 59).

Exhibitors are advised to maintain stability of the stand by evenly distributing the exhibits on the fixtures.
Please consult your contractor or AP/RSE if necessary.

4.2.7

Electricity
The Official Contractor appointed by the Organisers shall only carry out electrical works at Exhibitors’

expenses. Design plans or proposals for electrical installation must reach the Organisers for review together
with aforementioned stand design proposals by 11 September 2024. Electricity can be supplied in 220 volt

(£6%), single phase, 50 Hz or 380 volt (+6%), three phases, 50 Hz.

In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring) Regulations, all electrical
installations, inspection and testing must be carried out by a registered electrical worker together with a
registered electrical contractor. “Certification of installation, inspection & testing” (Form WR1) should be
submitted to the Official Electrical Contractor by 1500 hrs on the last move-in day, i.e. 29 October 2024.
Failing to provide by 2200 hrs on the last move-in day will result in suspension of electricity supply
throughout the fair period.

4.2.8

Fire Precaution / Fire Service Certificate
In compliance with the Temporary Places of Public Entertainment License (TPPE) application for
Fairs/Fetes/Exhibitions (small scale), no decoration of a readily combustible nature shall be permitted.

A documentary proof of compliance for all Custom-built stands with the use of combustible materials for false
ceilings, partitions or wall furnishings, draperies and curtains shall conform to any standard acceptable to the
Director of Fire Services; or shall be brought up to any of those standards by treating with a fire retardant
paint or solution acceptable to Director of Fire Services. In the latter case, the work shall be carried out by a
Class 2 Registered Fire Service Installation Contractor and a certificate (FS251) to this effect from the
Contractor shall be submitted to the_ Organisers by 1500 hrs on the last move-in day, i.e._29 October 2024,
as documentary proof of compliance for submission to the Fire Services Department. Please refer to
https://www.hkfsd.gov.hk/eng/source/licensing/PPA106-Eng-Web.pdf for details.

For Registered Fire Service Installation Contractor registry, please visit
http://www.hkfsd.gov.hk/home/eng/source/FSIC list eng.pdf.

Hay is strictly prohibited to use at the venue, regardless with or without fire proof treatment.
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For all construction with two-storey construction or booth structure with TV wall, at least one functional -
extinguisher MUST be placed at a conspicuous spot within the assigned area during the construction and
show period for safety reason. One functional extinguisher is recommended for all construction with wooden :
materials too.

4213 Construction Industry Safety Training Certificates

Labour Department, Hong Kong Exhibition and Convention Industry Association (HKECIA) and the Venue
Operator have concurrently agreed to endorse the Contractor Green Card System at the Venue.

With immediate effect, contractors entering the Venue for construction works are required to obtain the
Construction Industry Safety Training Certificates (also known as “Green Card”). The main objective is to
ensure that mandatory basic safety training has been provided to contractors before working at the Venue.

All stand fitting contractors must acquire the said certificates (cards) and have it displayed upon request
when working at the Venue. The Venue Operator’s security reserves the rights to refuse entry or remove
personnel for those who fail to provide valid credentials.

Please feel free to contact the Event Planning & Co-ordination Team of the Venue Operator at at (852)
3606 8888 should you need further assistance.

4.2.14  Points should be complied with by the Exhibitor and his / her appointed Contractor.

4.2.15 | peduction of site work deposit.

We believe that you and your appointed contractor(s) will support us in this initiative in creating a safer working
environment. To ensure a full compliance on the above rules, we will penalize offenders by refusing their participation
in our future fairs, and even forfeiting totally the site work deposits lodged with us.

A Guide on “Safety and Health in the Hong Kong Exhibition and Convention Industry” has been published by the
Hong Kong Exhibition and Convention Industry Association (HKECIA), which extensively covers various aspects of
the industry that requires proper attention.

For queries, please feel free to contact Mr Roy Chau at roy.ks.chau@hktdc.org or (852) 2240 5452.

Thank you for your kind understanding and cooperation in advance.

Hong Kong Trade Development Council
Messe Frankfurt (HK) Ltd
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Circular (7) — Alteration of Standard / Basic / Premium Booth Structures

We would like to draw your attention that alteration of standard booth structures is strictly prohibited by the Organisers
as shown in the following exhibition rules and regulations 4.1 stated in the Exhibitors’ Manual:

4.1. Standard / Basic / Premium Booth

All standard / basic / premium booths will be designed, erected and decorated by the Organisers. Facilities provided
include partitions, company fascia, table, chairs, display shelves, cabinets, spotlights and carpet. The Organisers
reserve the right to make changes on the facilities provided at any time before the commencement of the Expo. Main
switch and distribution board may be required to be installed within booth area at the Organisers’ discretion.

Fascia Board with company name will be provided free of charge. Exact wording of the company name (in
English) as supplied in your application form will be used.

Exhibitors are not allowed to make all kinds of alterations in whatever nature to the structure of the booths or removal of
any integral parts from the booths on their own. Exhibitors requiring extra assistance to relocate or delete standard
facilities should submit their request by submitting the Forms 3 and Form 5 (Additional / Modification of standard
facilities) to the Organisers no later than 17 September 2024.

Deletions of standard items are free of charge only if the Organisers is notified no later than the deadline of 17
September 2024.

Standard / Basic / Premium Booth Exhibitors and their appointed contractors must adhere to the following
points:

1)  All Exhibitors using a standard / basic / premium booth can only decorate the interior of their booth area. No
additional booth fitting, structure, lighting, display, decoration items or exhibits can be attached, by any means, to
the aluminium profile or structure or panels or fascia of the standard / basic / premium booth. Any drilling/nailing to
the standard / basic / premium Booth panels and shelves is strictly prohibited.

2) The Exhibitor shall be liable to pay to the Organisers any loss or damage suffered by failing to comply with
paragraph 1, including without limitation the costs of restating and resetting up the standard / basic / premium
booth in compliance with the requirements.

3) The use of adhesives and glues to the standard / basic / premium booth panels and shelves is strictly prohibited.
Any stickers, graphics or any kind of fixtures applied to the standard / basic / premium booth must be removed at
the end of the Expo. The Organisers reserve the right to claim the cleaning and damage cost from the
corresponding exhibitor if stickers are not fully removed.

4) All structures, decoration materials, exhibits, stand materials and the like must be completely removed
immediately after the closing of the Exhibition according to arrangements and within the time limits specified by the
Organisers. Any materials left behind at the Exhibition Venue shall be deemed abandoned. The Organisers
reserve the right to claim any waste disposal cost from the corresponding exhibitor due to their negligence.

5) No items could exceed a height of 2.5m or extend beyond the boundaries of the booth allocated. These include,
but are not limited to, fittings, exhibits, and company names, advertising material logos, inflatables brought along
by the Exhibitor.

6) The fascia panel and its fixing structure must not be removed.

7) If any booth with fittings differs from the approved specifications or does not conform to the Organisers’ rules and
regulations, the Organisers reserve the rights to alter or remove the fittings without prior notice at the Exhibitor’s
own expense.

8) All built-in structures including the lighting fixtures within the standard / Basic / Premium booth must not be
removed without the prior approval from the Organisers.

9) Installation of electrical equipment, including lighting fixtures, must strictly adhere to the Electricity (Wiring)
Regulations of Hong Kong Electricity Ordinance (Chapter 406E). Exhibitors are prohibited to install any
sub-standard fittings or wirings

10) All lighting fixtures must not be altered or tampered with; if necessary, the work should be done by a locally
qualified electrician.
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11) If Contractor needs extra electricity, they should order from Official Contractor and pay for extra cost. Any illegal or
inadequate electricity wiring or connection will be removed without prior notice or at the Organisers’ option the
Organisers may impose a surcharge determined by it.

Exhibitors will be requested to remove all the self-made structures and materials immediately upon request and the
Organisers reserve the right to terminate your future participation in the Eco Expo Asia should we found any violations
of the above rules and regulations.

Hong Kong Trade Development Council
Messe Frankfurt (HK) Ltd
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Circular (8) — Green Tips to Exhibitors

Booth set up and decoration

» NO FOAM BOARDS for the production of exhibition materials and adoption of
environmentally-friendly display materials which can be recycled, reused or upcycled (please
make reference to Appendices 1 & 2).

» Adopt reusable exhibition materials as far as possible.
» Avoid or reduce using excessive packaging materials and decorations.
» Use natural decorative materials such as green plants.

Promotion

» Go electronic, avoid/reduce printed promotional materials and one-off publicity materials that
cannot be reused.

» Avoid producing and distributing excessive souvenirs, and may replace them in electronic form,
such as e-coupons.

> Not to use or distribute disposable plastic products as promotional materials (e.g. inflatable cheer
sticks, balloon sticks, plastic-packaged tissue paper for promotional use, etc.).

During the exhibition

> Not to provide any form of shopping bags or plastic umbrella bags to participants.

» Minimise the distribution of unnecessary printed materials to the participants.

» Bring your own reusable cups/water bottles and tableware.

» To arrive the fairground by public transports or shuttle bus provided by the Organisers.

After the exhibition

» Recycle or donate the spent materials.
» Make good use of the recycling facilities and recycle right.

» Record the quantities of unused materials for better estimation of the required quantities of
materials for next year to avoid wastage.

> Take back all materials for future use to achieve “Zero Waste”.

Please refer to the Green Event Guidebook by visiting the weblink below for more information:
https://www.wastereduction.gov.hk/en-hk/waste-reduction-programme/greening-your-events

Hong Kong Trade Development Council
Messe Frankfurt (HK) Ltd
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Circular (9) — Fair Notices
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1. Booth Decoration and Exhibits should be Ready before the Opening HERFBRAME FERLZE

To ensure all exhibitors and buyers have sufficient time for trade activities during the fair period as well as upholding
the quality of Eco Expo Asia, exhibitors are reminded to have their exhibits ready and their booths well-manned at
least 30 minutes before the opening of the fair every day. The fair will be opened to visitors on time.

SERSREBUEERERINGEHAREABLE-SRARETLSR, SREGFNEHRESHMAIS0TEEMGLTF
MO MENARSA, EETHEM, RESESHERFERTERESRSH.

2. Construction Waste and Exhibit Sample Disposal & &EIEER &R m

This is to notify you that the dumping of contractors’ and exhibitors’ samples, packing, construction and waste
materials in the exhibition halls, loading docks and fire exit areas at all Organisers’ Trade Fair venues is strictly
prohibited. Any such materials will be removed and destroyed without further notice and the contractor or exhibitor
concerned shall be liable for all expenses and costs thereby incurred.

If you wish to report the dumping of any materials in such areas, please contact the Fair Management Office. Thank
you for your co-operation.

AERRESREONRS. BRMEL HIYREEY, —F216 ﬁﬁ?‘f?ﬂﬁ%ﬁﬁﬁﬁ%%ﬁggiﬁiﬁ SibEh. HEE
FENEEEEN, Frit@E. AEZEEE LRGENIRIIEHEERHEE, MERTEM, MEERBHRARA
BERRZREER.

WEINEEE LASERYIR, FREMRENERRS. ZHE1E.
3. Caution on Rental of Credit Card Payment Terminals 125 A RSB AR HE SRS

The Fair Organisers are recently informed that a service provider of credit card payment terminal has offered its
payment terminal rental service to exhibitors in exhibitions held in Hong Kong, but failed to return the transaction
amount to exhibitors before the deadline as stipulated in the contract. The Organisers would like to clarify that they
have NOT appointed any credit card payment terminal providers in ALL HKTDC / MFHK fairs. To protect your own
interests, you are reminded to exercise due diligence and read all contracts carefully before appointing any service
providers.

The Organisers would also like to remind exhibitors that no retail sales should be conducted at the Eco Expo Asia
(except on 2 November Public Day). Should you have any questions, please contact Ms Yuki Cheung, Exhibitions
Project Manager at Tel: (852) 2240 4469; or via email address: yuki.yy.cheung@hktdc.org of the Hong Kong Trade
Development Council.

MRS IHALRATER N RESTPRMERA B ERB TERY, BERBESHIEERMEE
BRI Z €. THHEFIILEETHEELRARAIRREME_FRMER T RRRA SRS, LRERE2
REEEAEAHERNARSR, BABFETHRESSR, THARGREXAHREHMRI, URRETASHME.
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4. Important Exhibition Regulations BE&EE A

Sub-letting
You are strictly forbidden to sublet or otherwise share your Space or Stand to or with any third party. Any Exhibitor

found to be in breach of this sub-letting prohibition will be asked to immediately remove all illegitimate third party
business cards, materials and exhibits (promotional or otherwise) from its Space or Stand at its own expenses and
will also be banned from taking part in all the Organisers’ trade fairs.

By way of clarification, an Exhibitor is ONLY permitted to:-

(iy promote, distribute or display exhibits, printed matters or graphic materials bearing its name or distribute name
cards of its own employees; and

(ii) allow its own employees to solicit business for itself, at its Space or Stand.

An Exhibitor may also (i) promote, distribute or display exhibits, printed matters or graphic materials bearing the
name of its wholly-owned subsidiary or any third party company having a formal agreement with itself appointing the
Exhibitor as agent or distributor of that third party company or (ii) allow the employee of such subsidiary or third party
company to solicit business for such subsidiary or third party company at its Space or Stand. Please however be
reminded that you MUST first obtain the prior written permission from us by applying in writing to us at least 3 months
before the commencement of the Exhibition if you wish to conduct the said activities for your subsidiary or any such
third party company. We will expect to receive some form of documentation confirming the relationship between you
and the relevant subsidiary or third party company before considering your application.

Our permission is given entirely at our sole and absolute discretion and our decision is final. Please note that any
Exhibitor found to be conducting the above activities for your subsidiary or any third party company without having
obtained our prior written permission will be treated as "sub-letting" in contravention of the sub-letting prohibition.
Please nonetheless be reminded that any of the above activities can only take place in relation to products which fall
into the same product category zone as stated in the booth confirmation letter of the Exhibition.

Display relevant exhibits

Exhibitors are reminded that they may only display exhibits which fall into the product category zone as stated in the
booth confirmation letter of the Exhibition. If we find Exhibitors using less than 60% of their display area exhibiting the
appropriate product under a designated product category zone, we have the right and will have no hesitation to ask
the Exhibitor to immediately relocate and / or terminate its participation in the Exhibition, without any recourse on our
part.

We would like to thank you in advance for your cooperation and understanding in complying with these particular
rules which have been brought to your special attention. These rules exist in order to keep a fair and profitable
business environment for all participants in the Exhibition.

b2

SR ERSEREHEMUIETE=EN / BUEMEASRNEE=EHH. NHEE, TMHHETEZSOEHER
B ARRE=EcR A REYaERHERHEM)ERREE N, FHRERBZERBEN, “ERETF
RIS N E R R AR EEE.

FHHERERE, SRBRVEEREHANEITUTEE:
(i) HE. REIEEME2RPEBZRESR. RSsBEGEEER, SREREENEE.
(i) BHEESIBEEE.

SRBTAEEREHNGN () #HE, KEIRLODFELEMBLR, REZFTAREHDHIFEN LT BHENZ
R R&a ER@RBEGREFEER; % (i) FFHEEMBAE, REZFTAREINSHEZNQRNESBEEE.
ESRELART, RESREAEAAMBARR LAE = NRIET LIAER, SRELARRETRTIRD
=EA, UEARAEEHEBREPAFSAETENT, LREXARXY, FRZSREEGHEMBARRE=EL
AR

FRIEER—RAANRBERAERGHUESRRSRE, BEATTREE. MRETHRESAEEFY, ZRETE
EEAHMBARNEMNE =FLFET LXES), SRRNEFEREE. SRBMTARR, LRFESSRIER,
WIRERE T HATER SR E RERREET.



= ECOEwossa | EPLUS

30/10/2024 - 2/11/2024

RaER

LRERTHNER, VAERETHMERGEMANERBEIRERN. RETHWEERESREGANERREEE
M REERELON K, BERITE, EXZERGHFEFNZHRSR, _J?,Mltﬁ%‘%%, LRBITEERE,
UERASEEREERBIRE—EAATEINNRERE, S2REEET, ZHEE.

5. Immigration Regulations to be Observed and Followed by Exhibitors £ &g Z8 & PRI B 5]

1) Exhibitors from outside Hong Kong

According to the policy of Immigration Department of Hong Kong, foreign visitors are allowed to remain in Hong Kong
for the purposes of sightseeing, shopping, as well as conducting contracts, attending meetings and conferences, etc.
For the purpose of immigration control, visitors are subject to certain conditions of stay specified in the Immigration
Regulations. These conditions preclude a visitor from taking up employment, whether paid or unpaid and he is not
allowed to establish or join in any business. Those who wish to be engaged in day-to-day business operations or
investment activities in Hong Kong will have to apply for a work permit.

In the case of a trade exhibition, whether an exhibitor needs a work permit would depend on the nature of the
business of the exhibition booth he / she mans and his / her activities therein. In general, if the exhibitor’s activities
are focused on promotion without engaging in retail sales, he will not need to apply for a work permit. However, if an
exhibitor from outside Hong Kong is engaged in retail sales activities, a work permit will be required.

2) Exhibitors from Mainland China

Where Mainland China exhibitors participating in trade fairs are concerned, it should be noted that they must apply
for exit permission from the relevant Mainland China authorities. For business visits, Mainland residents have to
apply to the PSB Office in their place of domicile for permission to enter Hong Kong under the Business Visit Scheme.
The PSB will issue an exit-entry permit with a business visit endorsement to Mainland business visitors. Exhibitors
from Mainland China are required to meet Hong Kong Immigration regulations as stipulated in item 1 of the above.

3) Hong Kong Exhibitors
If any local exhibitor is planning to deploy or hire any personnel from outside Hong Kong at the booths during fair
period (including move-in and move-out days), the above regulations (items 1 and 2) will also apply.

For details of Hong Kong immigration regulations, you may access the Immigration Department's website
(www.info.gov.hk/immd/). If you have any queries regarding the above, please do not hesitate to contact the
Organisers.

1) REFEEALSINERE
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6. Caution on Third Party Promotional Offers from Fair Guide / Expo Guide / Event Fair / AVRON /
International Fairs Directory
FHIMOEREHRSE=E (Fair Guide / Expo Guide / Event Fair /| AVRON / International Fairs Directory)igfitz

HEEEE

The Organisers have learnt that exhibitors have been receiving invitations from Fair Guide (owned by Construct Data)
for listings in its guide at the exhibitors' expense. It has also come to Organisers’ attention that other companies
under the name Expo Guide (owned by Commercial Online Manuals S de RL de CV (“Commercial Online Manuals”)),
Event Fair, AVRON and International Fairs Directory have sent similar invitations to exhibitors inviting them to update
or correct their data with its fair directory for free listing. The Organisers would like to stress that the Fair Guide, the
Expo Guide, the Event Fair, the AVRON and the International Fairs Directory has NO CONNECTION with the
Organisers or any of our fairs.

UFI, an international organization which represents the interests of the exhibition industry worldwide has been
warning the exhibition industry to be vigilant against Fair Guide, Expo Guide, Construct Data, Commercial Online
Manuals and other similar guides and organisations such as Event Fair, AVRON and International Fairs Directory.
UFI has also reported that debt collection agencies work in partnership with these guides to intimidate exhibitors for
payment. The practice of Construct Data has been considered as unconscionable and misleading by the Austrian
Protective Association. Recent information suggests that Construct Data & Event Fair have shifted its operation from
Austria to Mexico and/or Slovakia. It should be noted that the contents and wording of Fair Guide’s and Expo Guide’s
letter and order form are virtually identical. It is possible that Construct Data, Commercial Online Manuals, Event Fair,
AVRON and International Fairs Directory are related companies or are in some way connected. You should therefore
exercise due diligence and care when being approached for such invitations so as to avoid possible unwarranted and
/ or unnecessary financial commitments.

In order to protect your own interests, you are urged to read the contracts (including the small print) and attachments
carefully, as well as seeking legal advice, before signing any such documents. The Organisers do not recommend
that you sign any materials that you receive from Construct Data, and / or Commercial Online Manuals and / or Event
Fair, and / or AVRON, and / or International Fairs Directory. If you have mistakenly entered into contract with
Construct Data and / or Commercial Online Manuals and / or Event Fair and / or AVRON, and / or International Fairs
Directory, you should notify Construct Data and / or Commercial Online Manuals and / or Event Fair and / or AVRON,
and / or International Fairs Directory in writing and inform them that you dispute the validity of the contract on the
basis of mistake and / or misrepresentation. You should take legal advice as to how to respond to any demands for
payment that you might receive. For more information about UFI’s action against Fair Guide, Expo Guide, Construct
Data, AVRON and International Fairs Directory, please visit
http://www.ufi.org/industry-resources/warning-construct-data/ .

FHIEER S R i EFair Guide (HConstruct DataPi###B) RiS:E, HHIEETTIERE, EFHRSEFEE.
FMEERITEEBIINSERAT, BIEExpo Guide (5 Commercial Online Manuals S de RL de CV (“Commercial
Online Manuals”) Ff##A) . Event Fair, AVRONHInternational Fairs Directory7FE1Z R HEEIMEH, BFER
AEHREEMRMPNEEREP 2 ERMEER EBTIE S8k, EHETFILEERER: Fair GuideziExpo GuidezkEvent
Fairgt AVRON International Fairs Directory— &l F it g s A BRI M R BT £ &R .

UFI, —EfXTREkRBEX£FZWEPFAELE, SLEEREEE /|WOEGFair Guide. Expo Guide. Construct Data.
Commercial Online ManualsFnE ft $5{ FO35Ra AN 4B 4 anEvent Fair, AVRON#HlInternational Fairs Directory. UFIIE%R
HiR, WEARFIELIEREMAAEBENEE, RMBWMSRE T Construct Dataz & FAC#H R FIRIEA
SEaFEHE (Austrian Protective Association) B AL KERE, RITAHERIEER, Construct Data. Event Fairk
AVRONE 7t R it 7 $572 HIE(E 2| A S A/ gk 5 .

7 Fair Guide &ZExpo GuideR{EH R ETENE KiEAI% F5£ £ #8[E, Construct Data, Commercial Online Manuals.
Event Fair. AVRONEiInternational Fairs Directory ] e 2 tHEASIEE 2 AT, B TEERE LUIMOEERREE EIE
ZEEE, URMERTVENTRAE. ABFILFERTAZSIMNES (8FUMANFETENEL) Ktz
A1, BHARBRACHMSREEER, UWREETASHFIE.

ABEREZETEEE ML Construct DataX / s;Commercial Online ManualsX / g{Event FairX / 5tAVRONK
! 3k International Fairs DirectoryZl|z 32t . N RS8R 1B T B Construct Data®k / 3 Commercial Online
Manual % / 8{Event Fairk / 5tAVRONX / XInternational Fairs DirectoryzT3Z &%, BT REUEmEEEIConstruct
Data® / Commercial Online Manuals / 3%Event FairXk / stAVRONX / kInternational Fairs Directoryig i &
RERFIWRECBERATHESZY, AAGAEY. BTEZANAELRATEEWIINMRERIREEER.

AREEARE {5 BRAMNUFI ¥Fair Guide. Expo Guide. Construct DataBiCommercial Online Manualsi®EVZ {T&/, &
B H4FE http://www.ufi.org/industry-resources/warning-construct-data/ -
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Electricity Supply and Fair System & Furniture & {#tEEE L EH# R IKE
Electricity Supply ZE 4L
For the standard socket (if included in the booth package) provided by the organizer , please be reminded that the fuse
maximum capacity is 500watt for one electrical appliance only. Exhibitor should also check which type of socket you
have ordered (if any) and its power limitation. The fuse will be broken if electricity consumption exceeds the power
supply limit. HKD50 will be charged for each fuse re-installation. Mo muftiplug or extension cord are aflowed fo
be comected to the socket. HKTDC reserves the nght fo suspend the electricity supply unfil the problem is rectified
by the exhibitor concemed.
- s wBOSHa~gRfE2BIEE - ERARAEREER 00watt L F2H -BHRER -
'L“E'h‘." EEMAE tf.'ﬁi FRAHA - EEHEEE S -AETEESTEHE é’ﬁ ER - UJJ"E&E’EI
= Ay lmﬁetﬁ‘ﬁﬁ“’ﬂﬁﬂﬁ EFTERBENBAMENET T - 2B H 4l B =
FHREAENMERESLETHEAE fﬁﬁﬂ@EWﬁFﬂéiéEL*i |I
= The electrical appliance used by the exhibitor on-site should be a 3-pin plug and in compliance with the electrical safety
e T _ﬁ requirements (as shown in the picture).
e Eﬁl """""

ERMMABCERASLAERACENEEREBN=HEFE(OET) -

For those exhibitors who ordered lighting connections only, please contact the “Technical Services Counter” for power
supply once your lightings are installed.  The exhibitors shall be solely responsible for any consequences caused by
the electrical appliances they bring to the fair.

SEREMTCHEE TEANE (EETHTREEEEER) r FETEEEER &
BEEEr "BUSKERBR" LEXHENHE S2EMBHATESTF CESHEM

SIRzENEREAMERIE -

Fair System & Furniture {7 &6 & (28

No tapes, nails, fixtures, removals or modificafions of any kind are allowed fo be applied to the official booth structure.
Please request for booth modifications at our Technical Services Counter OMLY. Exhibitors are lisble to any damage
caused to their booth fixtures and fittings at the farr.

iR ITRrEEFEARBAZ
e o & - 5 Y M L 52 b AR
meEmA RIS -

ﬂrﬁ‘i‘ M EEMEAEN R
GERBEHHA -

F 5 & L F ST - A
ERNEBUEERSAEEOREMAERER

Each square metre of wooden shelf and cabinet top can only support weight under 3kg. Hanging objects from
ceiling beams and system panels are prohibited.

Tt A R Al S AE R E TR =0 T Y - SO R R e R S R (1 i -

For safety reasons, standing on the table, chairs, cabinet tops or showcase tops, etc. are strictly prohibited.

el BREILAERT - &7 - HiELETESEL -

The exhibitor undertakes to indemnify the organizer from any claims caused by their decoration / construction works done to the shell scheme.

SRS - BRI A - Rt RO T B S (B R - THHEME AR -

The exhibitor is recommended to take out insurance policies to cover itself against all potential liabilities. The exhibitor shall be solely responsible for
death, injury, damages or any conseguences in relation o the violation of any of the above guidelines.

Eme A NI T EEEME AR, SRR B EAES]

ERBRAARE -

SEMNEHIBZRET - AS8E - BEA
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8. Trolley Rental Service NOT Available F&E® A% A FHESERF

Trolley rental service will NOT be available for exhibitors at the Fair. Exhibitors are advised to make your own
arrangement in advance should you need to use any trolley in the Fair.

SREFHIEE, REGHARMERAFHERRS. SRONFEXAFHES, FETRH

9. Internet Access at the Fair REE#E4 FA%H

To ensure smooth Internet access during the fair period for business usage that requires stable connection (such as
website demonstration, download of multimedia files, remote access to company server, etc.) throughout the Fair,
exhibitors are advised to order a dedicated Broadband Line inside your booth, instead of relying on the Wireless LAN
service provided by AsiaWorld-Expo (Please refer to Form 5.2 for ordering).

All exhibitors are kindly reminded that the free Wireless LAN service operated by AsiaWorld-Expo intends only for
light and casual usage by a limited number of users simultaneously. The wireless connection may fail or become
slow and / or unstable during the fair period, and will disconnect if the connection is idle for over 10 minutes.

If you encounter any problem with the Wireless LAN service onsite, please contact the service hotline at (852) 3606
8000

W BARERESHEFZERER G ARESERHAMARONMAERE, BRTHIERERBKARSZS),
F T R R T TR — B MBS F R UEERMAER, iﬁamﬁﬁxq\lﬁf‘fﬁ SHEtR it < AR FAERR
% FERFIE5.2).

EZRBTWRAIEHERRERC LCEES LABRBREABRNEAERHREERERN LARE. ALERES
HARARER AT RE R IRIE AR AR, NEETZIBFIHI, ERERKRFILHEHEES 10 88, BE LARBTEaTH
ik,

M T ERETHEBEEGHRBEENFASANMERTERE, FHEHE (852) 3606 8000.

Hong Kong Trade Development Council

BRESERE

Messe Frankfurt (HK) Ltd
ZHREREFE)ARQA



Appendix Protection of Intellectual Property Rights

Exhibitors’ Brief on the Protection of Intellectual Property Rights at TDC Exhibitions
The Hong Kong Trade Development Council (referred to below as “TDC”, “Organizer”, “‘we”,
‘our” or “us”), the statutory body promoting Hong Kong’s international trade, is committed to
fostering original design and safeguarding intellectual property rights.

We have on-the-spot procedures at our trade fairs for handling any complaint that a product
on display infringes someone else’s intellectual property rights. These complimentary
procedures are not the only way in which complainants can file complaints. Complainants
can also file complaints with Hong Kong Customs and Excise Department and/or the Courts
of Hong Kong.

These procedures, carried out with our on-call legal advisor, are designed to help establish
whether there is a case to answer so that complaints may either be pursued or resolved
promptly. Our legal advisors will be on-call during the opening hours of our trade fairs and
will attend our office within a reasonable time upon notification by us to handle any complaint
filed in accordance with the Exhibitor's Brief. Our aim is as much to protect the rights of
individual exhibitors to be promptly cleared of unfounded complaints as it is to uphold their
obligation to respect the intellectual property rights of others.

In this respect, the attention of all exhibitors (“Exhibitors”) is drawn to Clause 43 of the
conditions of participation, setting out rights and obligations of exhibitors at TDC exhibitions,
which is set out below for ease of reference:

The Exhibitor warrants that the exhibits and packages thereof and the Publicity Material or
any other part of the display on the Stand do not in any way howsoever violate or infringe
any third party’s rights including all intellectual property rights including but not limited to
trade marks, copyright, designs, names, and patents whether registered or otherwise. The
Exhibitor agrees to fully indemnify the Organizer and its agents, representatives, contractors
and employees against all costs, expenses and damages arising from any third party’s claim
of infringements by the Exhibitor and/or the Organiser and/or the latter's agents,
representatives, contractors or employees of such third party’s rights.

The Exhibitor agrees that it shall comply with any “Exhibitors’ Brief on the Protection of
Intellectual Property Rights at TDC Exhibitions” (“Exhibitors’ Brief”) that the Organizer may
issue from time to time, including abiding by any complaint procedures and penalties stated
in the Exhibitors’ Brief, whether as a Complainant of infringement of intellectual property right
or as a party subject to any such complaint. If the Exhibitor fails or refuses to abide by any of
the terms and conditions of the Exhibitors’ Brief, the Organizer shall have the sole and
absolute discretion to ban the Exhibitor and any of its representatives, parent, associate,
affiliated and/or subsidiary companies from any or all future TDC exhibitions and/or to further
ban any representatives of the Exhibitor in question from entering the venue of the current
TDC Exhibition in which the Exhibitor is participating.

If a complainant (“Complainant”) files a complaint with the Organizer in accordance with
the Exhibitors’ Brief and requests the Organizer to take action against an Exhibitor, the
Complainant agrees to hold the Organizer, its agents, representatives, contractors and
employees (including but not limited to their Legal Advisors) harmless and to fully indemnify
each and every one of them against any and all liabilities, losses, costs (including but not
limited to legal costs), expenses and damages of any nature whatsoever incurred or suffered
by any of them as a result of or however arising from any action that the Organizer, its
agents, representatives, contractors or employees (including but not limited to their Legal
Advisors) may take in reliance of or as result of such complaint filed by the complainant, or
any other requests, directions or instructions made or given by the complainant pursuant to
such complaint. The Complainant further agrees not to take any legal action or make any
claim or demand against the Organizer, its agents, representative, contractors or employees
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(including but not limited to their Legal Advisors) in relation to such complaint and the
alleged infringement of intellectual property rights.

Procedures

1.

10.

If you have any complaint involving infringement of your intellectual property rights, this
should be reported to the Fair Management Office, where it will be handled by HKTDC
Fair Officials and the on-call Fair Legal Advisor engaged by HKTDC (the “Fair Legal
Advisor”). The Fair Legal Advisor will be on-call during the opening hours of HKTDC'’s
trade fairs and will attend the HKTDC'’s office within a reasonable time upon notification
by the HKTDC to handle any complaint filed in accordance with the Exhibitor’s Brief.

If you receive a complaint at your booth, you should refer the Complainant to the Fair
Management Office.

Both the documents attached to the Exhibitors’ Brief and the Legal Advisors on site will
specify the kind of documents and other evidence necessary to support a complaint.

If the Legal Advisor is satisfied, on the basis of the documents provided, that the
Complainant’s intellectual property rights are valid and have been infringed by the
display of the Exhibitor’s product or material in dispute at the Fair, a TDC Fair Official will
visit the booth involved.

The Fair Legal Advisor will also visit the HKTDC’s website (www.hktdc.com) to check
whether the product or any material in dispute is displayed on the said website. If so, the
HKTDC has the sole and absolute discretion to disable the link or otherwise take down /
remove the disputed product or material from the Organizer's website in accordance with
the HKTDC’s Terms & Conditions for Printed Advertisement & Online Promotion without
further notice.

As Fair Organizer, TDC has the power to immediately take at least 3 photographs of the
product or any material in dispute.

The Exhibitor will be asked to remove the product or material in dispute immediately from
display and not to trade in it for the remainder of the Fair unless he/she can adduce
evidence to show to the satisfaction of the Legal Advisors that he/she has the right to
deal in such product or material. He/she will also be required to sign an undertaking
immediately to this effect. A copy of the signed undertaking and one copy of the
photograph will be given to the Complainant and the Exhibitor. A further copy of the
signed undertaking together with one copy of the photograph will be retained by the TDC
for its records.

If the TDC is notified by the Customs and Excise Department that it is investigating
possible violation of copyright and/or trademark by an Exhibitor at the Fair, the Exhibitor
will be required to immediately remove the product or material which is under
investigation for the remainder of the Fair.

If the Exhibitor fails or refuses to co-operate with TDC under paragraphs 6 and/or 7
and/or 8 above, TDC shall have the right and power, in its sole and absolute discretion,
to ban the Exhibitor and any of its representatives, parent, associate, affiliated and/or
subsidiary companies, from any or all future TDC exhibitions.

TDC staff will visit any booth in respect of which a complaint has been received and
accepted by TDC’s Legal Advisors, in order to reconfirm that the disputed product or
material is no longer on display and is not being traded. If the Exhibitor is found to have
breached its undertaking not to display or deal with the product or material in dispute
during the remaining period of the Fair, TDC shall have the right and power, at its sole
and absolute discretion, to immediately terminate the right of participation in the Fair in
guestion of the Exhibitor and any of its representatives, parent, associate, affiliated
and/or subsidiary companies without any refund of the participation fee already paid |,
and to ban the Exhibitor and any of its representatives, parent, associate, affiliated
and/or subsidiary companies from any or all future TDC exhibitions.



Penalties

An Exhibitor and/or any of its representatives, parent, associate, affiliated and/or subsidiary
companies may, in the sole and absolute discretion of the TDC, be banned from any or all
future participation in TDC exhibitions if:

a. after TDC has received and accepted a complaint against the Exhibitor, the Exhibitor
fails or refuses to:
- allow TDC to immediately take 3 photographs of the product or material in dispute;
- sign an undertaking immediately in favour of TDC in a form provided by TDC, indicating
its decision whether to remove or continue to display the product or material in dispute;

OR

b. if the Exhibitor refuses to remove from display the product or material in dispute and a
legal action brought against the Exhibitor in relation to the display of the product or
material in dispute is upheld by a Court in Hong Kong, notwithstanding that the Exhibitor
has signed an undertaking in favour of TDC and allowed TDC to take photographs of the
product or material in dispute during the Fair;

OR

c. the Exhibitor removes the product or material in dispute immediately from display and
signs an undertaking provided by TDC not to display or deal with any such item for the
rest of the Fair period, but is subsequently found to be in breach of such an undertaking;
in which case the TDC shall, in addition, be entitled to immediately terminate the
Exhibitor’s right of participation for the rest of the Fair period without refund of any
participation fee already paid by the Exhibitor;

OR

d. there are two or more court rulings from a Court in Hong Kong against the Exhibitor
confirming its infringement of intellectual property rights of any Complainant(s) during
two consecutive fair periods, notwithstanding that the Exhibitor has cooperated with TDC
during the Fairs by removing the disputed product or material from display;

OR

e. within two consecutive fair periods there are four or more valid complaints filed against
the same exhibitor and which have been accepted by the Legal Advisors:
- by more than one complainant in respect of different intellectual property rights; or
- by the same complainant in respect of different products or material items

OR

f. the Exhibitor is accused or convicted of any criminal offence relating to infringement of
intellectual property rights or violation of intellectual property-related laws and regulations.

Penalties for intellectual property-related criminal offences

Copyright Ordinance (Chapter 528 the Laws of Hong Konq)

It is a criminal offence to make or deal in articles that infringe copyright.
The Copyright Ordinance sets out in detail the different activities that
constitute criminal offences. A person who commits such a criminal
offence is liable to a fine of HK$50,000 in respect of each infringing copy
and to 4 years’ imprisonment or a fine of HK$500,000 and 8 years’
imprisonment depending on the type of infringing activity carried out.

Trade Descriptions Ordinance (Chapter 362 the Laws of Hong Kong)

Under the Trade Descriptions Ordinance, any person who:-

(i) applies a false trade description to any goods, or any service supplied
or offered to be supplied to a consumer;

(i) supplies or offers to supply any goods, or any services to consumers,
to which a false trade description is applied; or

(iii) has in his possession for sale, or for any purpose of trade or




manufacture, any goods to which a false trade description is applied
commits a criminal offence.

Further, any person who forges any registered trade mark or falsely
applies to any goods any trade mark so nearly resembling a registered
trade mark as to be calculated to deceive also commits a criminal offence.

Further, any person who engages in relation to a consumer any unfair

trade practices (including but not limited to any commercial practice that is

a misleading omission, or is aggressive, or constitutes bait advertising,

bait and switch, or wrongly accepting payment) also commits a criminal

offence.

Any person who commits such an offence under the Trade Descriptions

Ordinance may be liable -

a. on conviction on indictment, to a fine of $500,000 and to imprisonment
for 5 years; and

b. on summary conviction, to a fine of $100,000 and to imprisonment for
2 years.

Documents Required as Evidence of Subsistence and Ownership of Intellectual
Property Rights

A. Copyright

Option 1: An affidavit of copyright ownership and subsistence made by the owner of the
copyright work pursuant to Section 121 of the Copyright Ordinance (Cap. 528 of Laws of
Hong Kong) - for reference purposes, a template affidavit is available for download at:
[http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/2.pdf]

OR

Option 2: If the Complainant owns and provides its original evidence for all of the below

items 4-6 as evidence, and provide information and evidence of all of the following:-

date and place that the copyright work was first made or first published;

name of the author of the copyright work;

name of the owner of the copyright work;

original copyright work (e.g. design drawings, sketches, etc) - NOTE: copies,

including photocopies or computer copies will not be accepted,

original evidence on proof of ownership of the copyright work - for example, in the

event the author of the copyright work is an employee of the Complainant, that

employee’s contract of employment; or in the event the author of the copyright work

is not the Complainant nor its employee, copyright assignment evidencing the

assignment of copyright from the author to the Complainant; and

6. original evidence of the date of (i) the first sale of the product/article to which the
copyright work relates (e.g. invoices, shipping documents, etc) or (i) the first
publication of the copyright work, and such evidence must clearly identify the
product/article in question

PN

o

For any complaint made under Option 2, complainants will also be required to complete,
provide and confirm all the above information and evidence in a standard-form checklist
(which is available for download at
[http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/1.pdf] or to be provided by TDC
at the time of the complainant’s filing of the complaint). If any of the required information
and/or evidence is missing or otherwise incomplete, or if any of the information and/or
evidence provided are, in TDC’s opinion, unreliable, conflicting, false or inaccurate in any
manner, the relevant complaint will not be processed or will be rejected.



http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/2.pdf
http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/1.pdf

B. Trade Mark

1. Original or certified copy of a valid Certificate of Registration of Trade Mark in Hong
Kong including any renewal certificates or proof of renewal (NOTE: foreign
registrations will not be accepted).

C. Registered Design

1. Original or certified copy of a valid Certificate of Registration of Design in Hong
Kong including any renewal certificates or proof of renewal (NOTE: foreign
registrations will not be accepted).

D. Patent

1. Original or certified copy of a valid Certificate of Grant of Patent in Hong Kong
including any renewal certificates or proof of renewal (NOTE: foreign registrations
will not be accepted); and

2. A written opinion from the complainant’s Hong Kong patent agent or legal advisor
that the Hong Kong patent is valid and infringed by the display of the Exhibitor’s
product or material in dispute during the Fair with clear and specific reference to the
alleged infringing product in question.

And any other evidence that the Legal Advisor may require depending on the specific facts
of the case.

* The Organiser reserves the right to amend any contents in the Exhibitor’s Brief (including
without limitation the documents required for filing a complaint) at any time without prior
notice.
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EM FNREmISHEEES
SME Export Marketing Fund

Seize the Chances |
Expand Matkets

SME Export
Marketing Fund

T¥XE 5 F
- Trade and Industry Department

SME Export Marketing Fund (EMF)

Eligibility

Non-listed enterprises* registered in
Hong Kong under the Business
Registration Ordinance (Cap. 310) with

substantive business operations in Hong
Kong.

=

Funding Ceilings

® Fach enterprise: Cumulative amount
— of HK$1,000,000

® Each application: 50% of the total
approved expenditures incurred or
HK$100,000, whichever is the less

D

Funding Scope

Trade exhibition held in/outside HK
(physical/online)*

Business mission (physical/online)

Corporate website/mobile apps

* Effective from 30 April 2021 until 30 June 2026, the funding
scope of EMF is expanded to cover large-scale exhibitions
targeting the local market as well as online exhibitions, and
the eligibility criteria is relaxed to cover non-SMEs.

Application Methods

Applicant enterprises may opt to apply for Initial
Payment cum Final Payment or Reimbursement.

Initial lll!E H
Payment e----
Submit application C‘%

calendar days

within 45 to 120 |
before activity

Activity
Final Reimbursement
Payment e e Submit application
Submit application H-H I within 60 calendar
within 60 : : days after activity

calendar days - ———- <605 f———a

after activity

Submission of Application

¢ Onlinee-Form
e By post/drop-in box/in person [w]

(3 =]

For more details of the application methods and
procedures, please refer to the Guide to
Application. Application form and Guide to
Application can be downloaded from EMF's website

(http://emftid.gov.hk/en)

For enquiries, please contact:

SME Export Marketing Fund Branch
Trade and Industry Department

Room 1301, 13/F, Trade and Industry Tower,
3 Concorde Road, Kowloon City,
Hong Kong

Tel. 123985127

Fax : 2391 2646 / 3525 0329
Email  : emf_enquiry@tid.gov.hk
Website : https://emf.tid.gov.hk/en

Trade and Industry Department
Hong Kong Special Administrative Region Government
November 2022
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